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SEI Filer Instructions 

Get your Filer ID from the e-mail we sent you.  New Users also received a Registration Key.  Right click 

ǘƘŜ ŦƻƭƭƻǿƛƴƎ ƭƛƴƪ ŀƴŘ ŎƘƻƻǎŜ ǘƻ άhǇŜƴ ƛƴ ƴŜǿ ǘŀōέ https://seionline.mcleancountyil.gov/SEI/Login.aspx.  

We recommend using a computer rather than a smart phone. 

 

New Users: read the instructions starting on the next page.  If you received two e-mails with different 

CƛƭŜǊ L5ΩǎΣ pay special attention to the bottom of page 4 through page 6. 

Returning Users: read below and skip pages 2 & 3.  If you received two e-Ƴŀƛƭǎ ǿƛǘƘ ŘƛŦŦŜǊŜƴǘ CƛƭŜǊ L5ΩǎΣ 

pay special attention to the bottom of page 4 through page 6. 

 

Returning User login instructions: Enter the Filer ID from your e-mail 

(stays the same each year) and the password you created last time.  

Click on άLogin.έ   

If you do noǘ ǊŜƳŜƳōŜǊ ȅƻǳǊ ǇŀǎǎǿƻǊŘΣ ŎƭƛŎƪ ƻƴ ǘƘŜ ǿƻǊŘǎ άCƻǊƎƻǘ 

ȅƻǳǊ ǇŀǎǎǿƻǊŘΚέ  You will enter your Filer ID on the Password Reset 

screen and ŎƭƛŎƪ ά{ǳōƳƛǘΦέ  ¢ƘŜ ǎȅǎǘŜƳ ǎŜƴŘǎ a password to the      

e-mail address we have on file for you.  (Your filing instructions 

continue on page 4.) 

https://seionline.mcleancountyil.gov/SEI/Login.aspx
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New Users:  First, cƭƛŎƪ ƻƴ άNew User?έ 

 

Enter your Filer ID and Registration Key from the e-maiƭ ǿŜ ǎŜƴǘ ȅƻǳΦ  /ƭƛŎƪ ǘƘŜ άwŜƎƛǎǘŜǊέ ōǳǘǘƻƴΦ 
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Verify your account in Step 1.   

The Filer ID# and Registration Key fields are populated with your information.  Your name is LAST, FIRST 

in the middle, followed by your Filer Agency.  Below that is the e-mail address we have on file for you.  If 

you need to view a longer e-mail, click in field and use the right arrow key.  (If you prefer to use a 

different e-mail, replace the e-mail address and confirm it in the next field.  Two filers may not share an 

e-mail address.  Please donΩt enter a generic agency or home e-mail address that another filer uses.) 

 

Enter a password that is at least 8 characters longΦ  /ƻƴŦƛǊƳ ȅƻǳǊ ǇŀǎǎǿƻǊŘ ŀƴŘ ŎƭƛŎƪ άSave & Continueέ 

at bottom right. 

 

CǊƻƳ ƴƻǿ ƻƴΣ ǿƘŜƴ ƭƻƎƎƛƴƎ ƛƴ ǘƻ ȅƻǳǊ ŀŎŎƻǳƴǘΣ ŎƭƛŎƪ ƻƴ άReturning FilerΣέ ŜƴǘŜǊ ȅƻǳǊ CƛƭŜǊ L5 ŀǎ ȅƻǳǊ 

username and the paǎǎǿƻǊŘ ȅƻǳ Ƨǳǎǘ ŎǊŜŀǘŜŘΦ  LŦ ȅƻǳ ŦƻǊƎŜǘ ǘƘƛǎ ǇŀǎǎǿƻǊŘΣ ŎƭƛŎƪƛƴƎ ƻƴ άForgot your 

PasswordΚέ ǿƛƭƭ ŀǳǘƻƳŀǘƛŎŀƭƭȅ ǎŜƴŘ ŀ ƴŜǿ ǇŀǎǎǿƻǊŘ ǘƻ ǘƘŜ Ŝ-mail on file for you.  For that reason, 

please check your e-mail address carefully in Step 2.   
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Review your information in Step 2.  Here you may update or correct your name, address, e-mail or 

phone.  /ƭƛŎƪ ά{ŀǾŜ ϧ /ƻƴǘƛƴǳŜΦέ   

 

In Step 3, you find your Agency (UOG) information.  This consists of a 2-7 letter Agency Code, Agency 

Name, your title in the Agency, and that you are required to file.  If you are only required to file for one 

Agency (unit of government/UOG), or if you see that all your Agencies are listed, ŎƭƛŎƪ ά{ŀǾŜ ϧ 

/ƻƴǘƛƴǳŜΦέ  (Your instructions continue on page 7, if the box below does not apply.) 

 

If you received two e-Ƴŀƛƭǎ ŦǊƻƳ ǳǎ ǿƛǘƘ ǘǿƻ ŘƛŦŦŜǊŜƴǘ CƛƭŜǊ L5ΩǎΥ 

If you are required to file to the McLean County Clerk for more than one agency, AND not all your 

Agencies show up on this screen, ŎƭƛŎƪ ά!ŘŘ !ƎŜƴŎȅέ ōǳǘǘƻƴ ǘƻ ŀŘŘ ǘƘŜ ƻǘƘŜǊ ŀƎŜƴŎȅ ƻǊ ŀƎŜƴŎƛŜǎΦ  You 

received more than one ID when an agency added you to their list, and should have received more than 

one e-mail with different Filer IDs.   ²ƘŜƴ ȅƻǳ ŎƭƛŎƪ ƻƴ ά!ŘŘ !ƎŜƴŎȅέ ŀƴŘ ŜƴǘŜǊ ȅƻǳǊ ƻǘƘŜǊ CƛƭŜǊ L5 ϧ 

Registration Key, you will merge your files so that you are only filing once for all your agencies.  (There is 

also an option to use data matching to find your other file(s), without having your Filer ID & Registration 

Key.) 

Please be aware that you do not merge your file with that of another person.  Call us if you have any 

questions before proceeding. 
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 /ƭƛŎƪƛƴƎ ƻƴ ά!ŘŘ !ƎŜƴŎȅέ takes you to a second screen. 

 

LŦ ǳǎƛƴƎ άмΦ CƛƭŜǊ L5 {ŜŀǊŎƘέ ǘƻ ŦƛƴŘ ȅƻǳǊ ƻǘƘŜǊ ŀƎŜƴŎȅΣ ŜƴǘŜǊ ȅƻǳǊ (different) Filer ID for that agency and 

its associated Registration Key.  
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The error message below will appear if you did not enter a different Filer ID.  If we sent you two or more 

e-mails, and not all your Agencies are listed, the e-mails should contain more than one Filer ID for you.  

Enter the different Filer ID.  You may aƭǎƻ ǎŜŀǊŎƘ ȅƻǳǊ ŀŘŘƛǘƛƻƴŀƭ ŀƎŜƴŎȅ ōȅ ǳǎƛƴƎ άнΦ 5ŀǘŀ aŀǘŎƘΦέ  /ŀƭƭ 

309-888-5190 if you still have questions. 

 

Error message when you enter only the different Filer ID.  Enter the Registration Key, as well. 

 

The Filer ID will bring up a Filer Name, Agency bŀƳŜΣ /ƻŘŜ ŀƴŘ CƛƭŜǊ ¢ƛǘƭŜΦ  LŦ ǘƘƛǎ ƛǎ ȅƻǳΣ ŎƘŜŎƪ ǘƘŜ ά!ŘŘέ 

ōƻȄΣ ǘƘŜƴ ά{ŀǾŜ ϧ /ƻƴǘƛƴǳŜΦέ  LŦ ǘƘƛǎ ƛǎ ƴƻǘ ȅƻǳΣ ŎƭƛŎƪ ǘƘŜ ά.ŀŎƪέ ōǳǘǘƻƴ ǘƻ ǊŜǘǳǊƴ ǘƻ {ǘŜǇ оΥ aȅ !ƎŜƴŎȅΦ 
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You begin filing your Statement of Economic Interests in Step 4.  Read each question and if the question 

is not applicable, leave the box checked ƴŜȄǘ ǘƻ ά¢Ƙƛǎ ǉuestion is not applicable to meέ (i.e. if your 

answer is N/A, none, or if you would leave the answer blank).  However, if your answer is anything else, 

ŎƭƛŎƪ ά!ŘŘ !ƴǎǿŜǊέ όƛΦŜΦ ǘƘŜ ǉǳŜǎǘƛƻƴ ŀǇǇƭƛŜǎ ǘƻ ȅƻǳ ŀƴŘ ȅƻǳ ƘŀǾŜ ŀƴ ŀƴǎǿŜǊ ǘƻ ǊŜŎƻǊŘύΦ 

 

/ƭƛŎƪƛƴƎ ά!ŘŘ !ƴǎǿŜǊέ ōǊƛƴƎǎ ǳǇ ǎŜǾŜǊŀƭ ŦƛŜƭŘǎΦ  /ƘƻƻǎŜ ŦǊƻƳ ǘƘŜ ŘǊƻǇ-down menu and/or enter your 

answer by tȅǇƛƴƎ ƛƴǘƻ ǘƘŜ ŦƛŜƭŘΦ  /ƭƛŎƪ ǘƘŜ ά{ŀǾŜέ ōǳǘǘƻƴΣ ŜǎǇŜŎƛŀƭƭȅ ƛŦ ȅƻǳ ŀǊŜ ƴƻǘ ƎƻƛƴƎ ǘƻ ά{ŀǾŜ ϧ 

/ƻƴǘƛƴǳŜΦέ  LŦ ȅƻǳ ŘƻƴΩǘ ǿŀƴǘ ǘƻ ά!ŘŘ !ƴǎǿŜǊέ ŀƴŘ ǿŀƴǘ change your answer back ǘƻ άƴƻǘ ŀǇǇƭƛŎŀōƭŜΣέ 

ŎƭƛŎƪ ǘƘŜ ά/ŀƴŎŜƭέ ōǳǘǘƻƴΦ 
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/ƘƻƻǎƛƴƎ άwŜŀƭ 9ǎǘŀǘŜΣέ ŀǎ ŀ ōǳǎƛƴŜǎs entity brings up another set of fields.  See snip below. 

 

 

If you have not completed all the required fields, a red error message will appear on the page.  See the 

examples on the next page. 
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/ƘƻƻǎƛƴƎ άhǘƘŜǊέ ŦƻǊ .ǳǎƛƴŜǎǎ 9ƴǘƛǘȅΣ ōǊƛngs up a field.  Click in the field and type in your specific answer. 

 

 

 

 


